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Looking for a job can be quite frustrating. The WFL offers resources to aid in your search from resumes and 
cover letters to research on potential companies to starting your own company. The Federal Government also 
has lots of helpful information. 

 
At the end of this session, participants will be able to 

 Sign into 3 library job related databases using Databases A-Z pages (alphabetical 
https://www.wellesleyfreelibrary.org/digital-resources/databases-a-z/ or by Subject 
https://www.wellesleyfreelibrary.org/research/databases/ ) 

 Access useful Federal Government websites 
 

I. Peterson’s Career Prep: Learn about careers, receive personalized recommendations, create 
resumes, search for jobs and schools, and get career advice. 

 

 Register on the site 

 Click on one of the options 

 Site will save your work for when you come back 

https://www.wellesleyfreelibrary.org/digital-resources/databases-a-z/
https://www.wellesleyfreelibrary.org/research/databases/
https://www.wellesleyfreelibrary.org/research/databases/


TASK 1: Find a potential career and then create a resume and cover letter. Then check out the 
Advice on various topics such as Resumes, Interviewing, and Salary Negotiations. 

 
 

II. AtoZ Databases: Find a job, information about businesses in your area where you may like to work, and 

background info for being impressive in the interview.  It also offers Find a Job though Indeed and job search 
tips. 

 

 

 

TASK 2: Find information on a business where you might like to work and search under finding a 
job. For the most comprehensive information on businesses, use the advanced search in the 
lower section of the homepage. 

 



 

 
III. Department of Labor Agencies—Job Seeking, Finding or Changing Careers 

 

 Employment and Training Administration https://www.dol.gov/agencies/eta 
The mission of the Employment and Training Administration is to contribute to the more 
efficient functioning of the U.S. labor market by providing high-quality job training, 
employment, labor market information, and income maintenance services primarily through 
state and local workforce development systems. 

 

 CareerOneStop https://www.careeronestop.org/ Learn about careers, find career 
information, and locate career resources and advice 

 

 U.S. Bureau of Labor Statistics https://www.bls.gov/audience/jobseekers.htm 

Explore Careers using Occupational Outlook and other resources as well as Find a Job. 
 

 AmericanJobCenter Network https://www.dol.gov/general/topic/training/onestop 
provides free help to job seekers for a variety of career and employment-related needs. Nearly 
2,400 AJCs, funded by the U.S. Department of Labor’s Employment and Training Administration, 
are located throughout the United States. 

 

 O’Net Online https://www.onetonline.org/ O*NET OnLine has detailed descriptions of the 
world of work for use by job seekers highlighting technology and work skills, knowledge 
needed, and work activities. 

 
 
TASK 4: Find information and jobs in 3 of the links above related to a career or work position that interests 
you. 
 
IV. Print resources in the library 

 Check the Career Collection on the 2nd floor 

 Search the catalog: https://www.minlib.net/   Use subject headings such as Job Hunting, Resumes, 
Employment Interviews.  Also search by keyword such as LinkedIn. 
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